RESUME
ANIL SAINI
PATLI GATE, NEAR DYANAND SCHOOL PALWAL,
DIST.-  PALWAL, HARYANA, INDIA.
PH.: 7988425842
G-MAIL ID  :-  sainianil821822@gmail.com 

(1). CAREER OBJECTIVE:- 
· To Join A Reputed Organization With Given Me Opportunity For Personal And Professional Growth At The Same Time And Where I Can Utilize My Full Potential, Skill And Qualification For Mutual Benefits and I will grow your Company by My Dedication Potential. 
(2). ACADEMIC QUALIFICATION:- 
· MBA (Finance + HRM) Done From M.D.U Rohtak 2019. (80%)
· B.Com (CA) From M.D.U. Rohtak 2017. (68%)
· 12th From Board of School Education Haryana, Bhiwani In 2014. (65%)
· 10th From Board of School Education Haryana, Bhiwani In 2012. (67%)
(3). COMPUTER KNOWLEDGE:-
· Computer	:-	2 Year Computer Diploma From (Government Institute). R.I.C.T. 
Computer Center Palwal, I learnt 12 kinds of Softwares.
· MS Office	:-	Used to Teach Advance Excel, Word, PowerPoint.
· Tally Prime	:-	Used to Teach Advance Tally Prime.

 (4). WORK EXPERIENCE:- 
· [bookmark: _GoBack]Right Now I’m working in Amolik Park LLP (Corporate Company) as a Senior Executive Accountant From 2.5 Years in Faridabad. (22-24)
· I’ve worked 1.5 Year as an Account Consultant in Extension Technology Pvt. Ltd. (IT Company) On Zoho Book and ERP Next Software in Faridabad. (21-22)
· 1 Years Experience As an Accountant in MNC  Adani Gas Pvt. Ltd. From Faridabad.  (2020)

 (5). JOB PROFILE:-
· ACCOUNTING :- Sale, Purchase, Contra, Journal Entries, E-Way Bill,E-Invoice , Balance Sheet, Profit & A/c, Bank and GSTR-2A Reconciliation,  Outstanding Reports as well and so on.
· GST :- GST Returns, GST-R1, 3B, CMP-08, GST-09, ITC-01 etc. 
· Income Tax Return & TDS in Construction Accounting
· Computer Literacy with Good Command In MS Office.
· Good Analytical and Communication Skills.
· Prepared Monthly Debtors Aging Reports and Provision
· Reconciliation of Debtors and Creditors
· Managed Accounts Payable, Accounts Receivable, and Payroll Departments.
· CASH:- Inflow & Outflow
· GST Return Filing, ITR Filing, Profit, and Loss, Balance Sheets Reporting.
· Maintaining General Ledger/ Inventory.
· Preparing MIS (Debtor’s Aging, Target Report, Cheque and Cash), Financial Statements, Including Tax Returns.
· Maintain sales and Purchase Ledger and Finalize Balance Sheet.
· Creating Sales and Dispatch Invoices.
· Maintaining the Stock of Finished Products.
· [bookmark: _heading=h.30j0zll]Updating Entries of Purchase, Sales, Direct and Indirect Cheque, and Cash.
· Manage Multiple Accounts.
· Generate E-Way Bill 
· Internal Auditing.
· ACCOUNTING :- Batch wise, Cost Category & Center, Manufacturing, Job work, Debit & Credit Note, Warehouse wise, Delivery Note & Receipt Note Wise etc.
 (6). PERSONAL PROFILE:- 
· Name		:	Anil Saini
· Father Name	:	Dalu Ram
· Date Of Birth	:	11.03.1996
· Gender		:	Male
· Strength 	:	Positive Thinker, Honest, Hardworking, Punctual 
· Language 	:	English & Hindi	
· Marital Status	:	Unmarried
· Hobby		: 	Computer Teaching & Operating /Singing/Dancing/Play 
Instruments/Play Chess etc. 
· Current CTC 	:	34,000/- Per Month
· Expect CTC	:	40,000/- Per Month 

(7). DECLARATION:- 
· I Hope And Believe That Your Will Be King Enough To Give Me An Opportunity To Serve In Your Esteemed Organization. 

<< EXPECTED A POSITIVE RESPONSE FROM YOUR SIDE. >>

DATE:-…..../…..../………..
PLACE:-………………..………
	(ANIL SAINI)
