CurriculumVitae/Resume
Manish Raghav
New Delhi,
Mob: +919354254687
E-mail – manishraghav665@gmail.com


OBJECTIVE

Seeking a position as a Mis executive in an organization, which demands excellent technical skills and provides an opportunity to gain professional experience as well as helps enhance personal growth Aligned with the company’s growth.


PROFESSIONAL EXPERIENCE 
Having overall 2 years’ experience.
· Worked with MANKIND PHARMA as an L1 Support Executive from July 2023 to till date February 2025. 
· Worked with advance excel and VBA reporting tools which reducing report generation time. 
· Worked with automated system for data entry and reporting, which leading improvement in data. 
· Worked with large number of databases for making ensuring data accuracy and security. 
· Worked with different team to identify reporting needs and provide on timely solution. 

· Conduct detail analysis to identify trends, insights, and improvement areas. 
· Maintain data for timely and provide supports to the meeting rooms. 
· Supporting business units in process optimization and efficiency enhancements. 
· Familiar with, Advance excel and Microsoft office and 360 Excel and Visual basics.
· I have good presentation skill & also creativity 



TECHNICAL SKILLS
· I have done Advance Excel in new Delhi in which moment gross plus comes
· Utilized advanced Excel functions, including VLOOKUP, INDEX/MATCH, and nested IF statements, to streamline data reconciliation, reducing processing time by 40%.
· I have completed VBA COURSE in new Delhi (Visual basic application)
· Developed custom Excel macros using VBA to automate repetitive tasks, resulting in a 30% increase in workflow efficiency.



EDUCATIONAL QUALIFICATION
· B.COM Graduate from (UNIVERSITY OF DELHI) Delhi (2023)
· 12th Passed from C.B.S.E BOARD Delhi (2020)
· 10th Passed from C.B.S.E BOARD Delhi (2018)





PERSONAL DETAILS
· Father’s Name: 			Late Devender Raghav 
· Date of Birth : 			20-08-1999 
· Known Language: 			Hindi, English 
· Interests: 				Listening to music, playing cricket




DECLARATION
I do hereby declare that all the above information furnished by me is true to the best of my knowledge & belief. In case any of the particulars furnished by me are found to be false at any stage my candidature is liable to be summarily rejected.



DATED: -    /    /   2025
NEW DELHI
Signature
MANISH RAGHAV
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