Naina Sharma
Address: Sector-38, Gurgaon
LinkedIn ID: https://www.linkedin.com/in/naina-sharma-718100105
E-mail: nainasharma9319@gmail.com
Contact: 7838635375

PROFESSIONAL SNAPSHOT
[bookmark: _GoBack]Result-oriented professional with over 7 years of experience in database management and operational functions.
OBJECTIVE
To obtain a challenging and career-oriented position in a dynamic organization that allows me to enhance my knowledge and skills while contributing to the organization’s success.
TECHNICAL SKILLS
· SQL Server: DDL, DML, DQL, TCL & DCL, Group By Clause, Order By Clause, Joins (Inner, Left Outer, Right Outer)
· Advanced Excel
· Python: Basic knowledge
· Power BI: ETL, Data Modelling, DAX Functions, Time Intelligence Functions, Visualization
· Machine Learning: Basic concepts
· VBA Programming: Basic knowledge
EMPLOYMENT DETAILS
OPK e-Services Pvt. Ltd
Sr. MIS Executive
June 2022 – August 2024
Responsibilities:
· I was responsible for collecting data from different sources and transform that data for creating reports on a regular basis, such as weekly, monthly, and quarterly reports.
· I used to Audit the reports before distributing with management.
· I used to create dynamic dashboards for better visualization.
· 
· Provide Training and finding solution if anyone stuck in excel related issues in my team.


Paytm (One97 Communications Ltd):

MIS Executive 
September 2020 – March 2021

Responsibilities:
· Generated timely and accurate reports for analysis, creating and presenting MIS/Dashboard reports to relevant departments.
· Managed monthly, weekly, and daily reports in MS Excel.
Tata 1MG Technologies Pvt. Ltd
MIS Executive
October 2019 – September 2020
Responsibilities:
· Focusing on report generation and data accuracy.
· Generated timely and accurate reports for analysis, creating and presenting MIS/Dashboard reports to relevant departments.
· Managed monthly, weekly, and daily reports in MS Excel.
· Maintained incentive data reports.
Pragya India, Gurgaon
MIS Executive
December 2017 – August 2019
Responsibilities:
· Generated and presented accurate analysis reports.
· Conducted data quality checks and improved data standardization.
· Prepared various Excel formats and coordinated with field staff on data discrepancies.
Ewit Infotech Pvt. Ltd, New Delhi:
MIS Executive
August 2015 – October 2017
Responsibilities:
· Prepared daily sales MIS, master inventory, and customer invoicing.
· Ensured timely collection of pending invoices.
· Designed and prepared customized reports through in-depth analysis.
EDUCATIONAL QUALIFICATION
· B.Sc. (PCM), CCS University Meerut, 2013
· 12th Grade (PCM), UP Board, 2010
· 10th Grade, UP Board, 2007
Certification
I have done 6 months certification course of data science from Odin School.
STRENGTHS
· Positive attitude with a focus on quality.
· Hardworking and committed team player.
· Quick learner and self-motivated.
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