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	CARRIER OBJECTIVE
I aspire I am join an organization that provide me with adequate challenges in the opportunities to grow as person with applying by knowledge, skills, innovativeness towards the fulfillment of the organizations goals.
EXPERIENCE
1 YEAR EXPERIENCE In ( Survin India pvt. Ltd.) –  ( Citi bank Process Credit Card)
Maintaining Data in excel, taking entries to inputs and outputs, managing files, working on E-mails, Coordination with company payroll staff on calls . (Jan-2021 –May-2023) 
JUL 2023 till today working (Customer Support in Mankind pharma )– Maintaining Excel files with formulas and working on E-mails and coordinated with User of company payroll.
SKILLS: Basic and advance computer of knowledge about windows and Bios. Typing speed 35>, knowledge about excel formulas- Sum,concatenate, Vlookup, Hlookup, Countif, Sumif, Index Match , Pivot Table Etc.
· STRENGTH-
· Hardworking 
· Honest
· Punctual
· Team Spritual

DECLARATION: I hereby declare that the information provided above is correct and true to the best of my knowledge believe.
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