CURRICULUM VITAE
POSTAL ADDRESS
House No-A3 Malcha Marg, Chankyapuri
New Delhi-110021 Mobile : +919560163587
E-mail : Naveen.95b@gmail.com
Naveen Prasad Bhardwaj

Career Objective
To be a part of the organization where growth prospects are excellent and individual recognized by the performance. I would like to grow with the organization and strive for the organizational on professional as well as personal excellence.

EDUCATIONAL QUALIFICATION

	Examination
	Board/University
	Subjects

	Class	10th
	Uttarakhand Board
	English, Hindi, History, & Political Science.

	
Class	(10+2)
	
Uttarakhand Board
	English, Hindi, History, Political Science & Human Rights & Gender & Environment.

	
B.A. (English)
	
Delhi University
	English, History, Political Science & Entrepreneurship & Small Business.

	
M.A
	
Ignou University
	
English



PROFESSIONAL QUALIFICATION

	Course
	Institute

	
EXCEL MIS & DASHBOARD
	
SKILL COURSE
By Er. SATISH DHAWALE Trainer(online)
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TECHNICAL QUALIFICATION

	Course
	Institute
	Year
	Grade
	Subjects

	
Basic Knowledge of Computer, & Net- Working
	European Institute of Computer Education Munirika, New
Delhi
	

2012-13
	

A
	

MS Word, MS Excel etc. Power Point & Internet browsing etc.



WORK EXPERIENCE:

	Firm/Company Name
	Company Profile
	Period
	Post Held
	Work Profile

	
DSP Corporates PVT LTD




Absolute
	
Consultants and contactors




Biotechnology Research
	Feb 2022 to   July 2024

AUG 2024 to till date
	
MIS EXCUTIVE





MIS EXCUTIVE
	AIRTEL EXPENSE MANAGEMENTS, VLOOKUP, COUNT IF, RIGHT, LEFT, LEN, MS EXCEL ETC.
Report generation, GOOGLE SHEET, Advance excel, SUMIFS, REVRES VLOOKUP, TEXTJOINT, FILTER, XLOOKUP, concatenate, UNIQE ETC.



PERSONAL DETAILS:
Name	 :	 Naveen Prasad Bhardwaj Father’s Name	:	Sh. Mohan Chandra Bhardwaj
Permanent Address	:	House No-A3, Malcha Marg, Chankyapuri, New Delhi -110021 (India)
Date of Birth	:	07ThJuly 1995
Sex	:	Male
Marital Status	:	Unmarried
Language	:	English & Hindi
Nationality	:	Indian
Religion	:	Hindu
Hobbies	:	Playing Cricket, Listening Music, Reading books
Declaration:
I hereby declare that the statements made above are true and correct to the best of my knowledge and belief. Date: 21.01.2025
Place: New Delhi India	(Naveen Bhardwaj)
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