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ǁ PROFESSIONAL SYNOPSIS 	 	 	 	 	 	 	 

Highly analytical and detail-oriented HR Analytics Specialist with 5+ years of comprehensive experience in the stream of Talent Acquisition (TA) and Workforce Management (WFM). Proven ability to leverage data to inform strategic decision making, optimize recruitment processes, and  Enhance  workforce  planning.  Proficient in advanced tools such as Power BI, Power Query, and advanced Excel for data analysis and visualization. Adept at using advanced analytical tools and methodologies to drive HR & TA efficiency and effectiveness. 


ǁ FUNCTIONAL SKILLS  	
· MIS Reports, TA Analysis, HR Analysis, Operational Analysis / Management Information 
· Excellent in Advanced Excel – Functions (viz. sumifs, countifs, nested ifs). LET, VSTACK, Sequence, Filter, Aggregate function, lookup functions (VLookup, HLookup, XLookup), Index match, Choose, Slicer charts, pivot table, Macros.  
· Conditional formatting, Custom formatting, sorting, grouping, advanced filters.   
· Expert in visualizing the data in graphically formats using charts and graph. 
· HR Analytics: Data analysis, predictive modelling, statistical analysis • 	Talent Acquisition: Recruitment metrics, candidate sourcing, hiring strategies 
· Tools: Excel, PowerBi, Success Factor, Swayam, Ripple Hire, Talscope. • 	Soft Skills: Analytical thinking, problem-solving, No Paper Form , Zing HR ,Mail Merge, collaboration. 	
	 
	 	 	 	 	 
ǁ CURRENT ASSIGNMENT 	 	 	 	 	 	 	 	 
 
 
Worked as Senior MIS Executive  –  with 9th Pixel Technologies India Private Limited , Hyderabad since Mar 2019  to till date 
Reporting to Head – HR

· Preparing MIS on Daily / Weekly & monthly Basis  
· Responsible for Employee Recruitment Process, Handling Joining formalities.  
· Working with team, Collating mismatch data & updating , Collecting new joiners Address for Laptop shipping.  
· Daily Recruiter performance report.  
· Ensures data quality and usefulness of standard and ad-hoc reports in comparison with requests 
· Collaborated with Mangers and team leaders to develop the employee services.  
· Created database reports for management evaluation. MIS reporting by using MS Excel at Operational level.
· Following up the hired employees for the completion of the H.O documents and files.  
· Collecting client side Employees Timesheets and Uploading Timesheets in HRMS and Moved to Macro in every month.   
· Maintaining complete attendance record of the employees including leave records, preparing salary based on these records at the end of each month for HR and manager approval.  
· Preparing Medical Insurance details (Addition & Deletion) in each month. 
· Maintain Bench details , Project movement details in Deployment,  
· Preparing FNF check list every month. Preparing New Joiners Check list.  
· Responsible in drafting offer letters, appointment letters, confirmation letters, relieving letters and experience letters.  
· Maintaining attendance sheet and processing attendance sheet for salary payment 	 
 	

	 
 	
ǁ EDUCATION &CERTIFICATIONS      	 	 	 	 	 	 

 
 	BSC computers (MPCS) from Sabarmati University of Ahmedabad in 2018 with 75% 
ǁ PERSONAL DETAILS     	 	 	 	 	 	 	 	 

 
Month & Year of Birth:    June1994  || Languages Known: English & Hindi     || Address:  Hyderabad

