
MANOJ KUMAR BAGHEL    CURRICULUM VITAE

E mail ID    : manojbaghel1992@gmail.com
Contact No: 9528614037, 9548363410.
Address     :  Near to Mithlesh Vatika Guest House, Moh Umesh Puri Narora, Distt–Bulandshahr, UP 203389
	


CAREER OBJECTIVE
To be associated with an organization that can provide me with an opportunity to grow and pursue a career, also to give an opportunity to learn and contribute to its goals. 

WORK EXPERIENCE

QX GLOBAL SERVICES PRIVATE LIMITED – NOIDA
· Duration - From 24-Jan-2024 to 13-July-2025
· Position –Senior Payroll -MIS

JOB RESPONSIBILITIES:
· UK/USA Experience with End to End monthly Payroll processing Approx 200 employees.
· Responsible for handling employee’s query related to salary and reimbursements.
· Responsible for collecting variable pay input from the different business unit for the purpose of interfacing the payroll and Updating new joinee & resigned data in the software.
· Handling employee queries regarding salary & Supporting monthly Payroll processing.
· Experience in US-Payroll processing-Weekly /BI-weekly/Monthly and off-cycle payroll processing, New Hire, Termination & Transfer and overpayment preparing report.
· End to End monthly Payroll processing Independently Approx. 200 employees.
· Responsible for handling employee’s query related to salary and reimbursements.
· Responsible for collecting variable pay input from the different business unit for the purpose of interfacing the payroll & Responsible for Full & Final settlements.
· Updating new joinee & resigned data in the software.
· HR-MIS Preparing report with HR Operation Manage and update HRIS System and employee record by HRMS Portal.
· Process bi-weekly /monthly payroll fir employees, including hourly, salaried and commission -based staff.
· Ensure accuracy in payroll data, including leaves, attendance, and benefits.
· 
MI OUTSOURCING SERVICES PVT. LTD (MINDLANCE) - NOIDA
· Duration - From 18-July-2022 to 04-Aug-2023
· Position – Senior MIS Executive

JOB RESPONSIBILITIES:
· Preparing reports with RM and Recruiter wise Daily, Weekly, Monthly.
· Preparing reports US Health with RM and Recruiter wise Daily, Weekly, and Monthly.
· Preparing US Health domain and Country wise as US, Canada, Philippines Preparing Manager wise
· Performance Report.
· Working with clients (United Health, Canada, Philippines) to process data in excel, data collection manually/taking data from client website.
· Data analysis using advanced excel feature VLOOKUP, pivot table, chart, and advanced functions.
· Work on quality reports, Productivity report, and efficiency report i.e. daily, weekly and monthly.
· Preparing Country Wise and RM Wise business Report, Preparing Recruiter performance & Report Daily Basis MIS report.
· Updating Job diva Portal & Labour edge Portal recruiter wise data all team Productivity reports recruiter & Managers wise.
· Experience in creating dashboards using Power BI visualizations.
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APLINKA SOLUTIONS & TECHNOLOGIES PVT. LTD - NOIDA
· Duration - From 14-Jan 2019 to 3- Jul- 2021
· Position – MIS Executive


JOB RESPONSIBILITIES:
· Implement and analysis data to create daily, weekly, monthly, and quarterly reports.
· Generating & maintaining day to day MIS Data and updating the management.
· Analyse data using Advanced Excel Functions, Power Query, Pivot Table, Data Tools, Charts, Lookup Functions, etc.;
· Knowledge of Main components of the Microsoft Power BI (Power Pivot, Power Query, Power View, Power Map.
· Having knowledge of Building blocks of Power BI (Visualization, Dataset, Reports, Dashboard, Tile), Implementation of best practices in Power BI. 
· Working knowledge of different connectors as Excel, Csv, SharePoint folder, Web, Dataflow.
· Analyse Excel data received from stakeholders and create data visualization reports in Power BI related to $ saving from the Lean idea implementation process. 


RELIANCE GENERAL INSURANCE COMPANY PVT. LTD - DELHI
· Duration - From 20-July-2016 to 15-Sep-2018.
· Position - Support Officer-Operations -MIS Executive
	
JOB RESPONSIBILITIES:
· Handling MIS Report in queries from branch, 
· Generating & maintaining day to day MIS Data and updating the management.
· Tracking on new case on online portal then making a report on daily basis and monthly, yearly.
· Updating campaign wise data in CRM. Allocating agents to Campaign and Data wise.
· Handling multiple reports, working with formulae, pivot tables & pivot charts, and various other
· Extracting report from CRM agent productivity report on daily basis sharing MIS to the seniors.
PROFESSIONAL QUALIFICATION
· Post Graduate MBA specialization
· Bachelor of Computer Application from Ch. Charan Singh University, Meerut.
· Intermediate from Uttar Pradesh Board, Allahabad.
· High School from Uttar Pradesh Board, Allahabad.
PERSONAL TRAITS
· Punctual
· Friendly nature
· Positive Attitude.

PERSONAL DETAILS
Father’s Name   	- Shri Om Prakash Baghel
Date of Birth      	- 15th August, 1992
Gender                               - Male
Marital Status    	- Married
Nationality           	- Indian
Languages known 	- English and Hindi
Passport No                     - U4121247
Valid Date		- 16/09/2022 to 15/09/2030
DECLERATION
I hereby declare that the facts given in curriculum vitiate correct to best of my knowledge and belief.
DATE……………………
Place – Noida.						                          Manoj Kumar Baghel			
